SUNY WESTCHESTER
FACULTY-STUDENT
== ASSOCIATION

CASH ADVANCE RECONCILIATION REPORT

PLEASE NOTE:

BY COMPLETING THIS FORM, THE PERSON REQUESTING A CASH ADVANCE HAS AGREED TO SUBMIT THIS FORM TO THE
FSA OFFICE IMMEDIATELY FOLLOWING THE EVENT. FAILURE TO COMPLY WILL RESULT IN A DELAY IN PROCESSING
FUTURE REQUESTS. THIS FORM MUST BE ATTACHED TO ANY EXPENSE REPORTS SHOWING A CASH ADVANCEHAS

BEEN ISSUED.

NAME OF ADVISOR/SUPERVISOR REQUESTING ADVANCE:
AMOUNT REQUESTED:

CLUB/ ORGANIZATION:

DATE(S) OF EVENT(S) :

PLEASE ITEMIZE ALL RECEIPTS AND ATTACH ORIGINALS ON A SEPARATE SHEET OF PAPER WITH CORRESPONDING
NUMBERS

RECEIPT # WHERE PURCHASED AMOUNT
1
2
3
4
5
6
7
8
9
10
CONTINUE ON THE SECOND PAGE IF NEEDED
TOTAL EXPENSES 0
TOTAL CASH ADVANCE
DIFFERENCE: (RETURN TO FSA ) OWE TO ADVANCEE 0
CLUB ADVISOR/SUPERVISOR DIRECTOR OF STUDENT FSA EXECUTIVE DIRECTOR

and DATE INVOLVEMENT and DATE and DATE



CASH ADVANCE RECONCILIATION REPORT CONTINUATION PAGE

USE THIS PAGE IF NEEDED.
RECEIPT #

WHERE PURCHASED AMOUNT

TOTAL EXPENSES OF PREVIOUS PAGE(S)

TOTAL EXPENSES OF THIS PAGE 0

GRAND TOTAL EXPENSES

TOTAL CASH ADVANCE

DIFFERENCE: (RETURN TO FSA ) OWE TO ADVANCEE

CLUB ADVISOR/SUPERVISOR DIRECTOR OF STUDENT FSA EXECUTIVE
and DATE INVOLVEMENT and DATE DIRECTOR and DATE
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