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Creating standards compliant PDFs
Easy to make accessible

• Good use of styles in 
Microsoft Word/Adobe InDesign

• Digital Documents

• Simple lists

• Simple tables

More difficult

• Scanned documents

• Nested lists

Most difficult

• Complex tables
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Working with scanned documents
Analysis
• How was the file scanned? 

Using a scanner or using a camera?

• How does the scan “look”? 

• Is it searchable?

Steps
1. Use the Scan & OCR tool in Acrobat to “clean it up” 

2. Make the text searchable

3. Add accessibility tags

4. Run the accessibility checker

5. Remediate any issues
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Working with lists

List   <L>

List Item  <LI>

List Item Body <LBody>

Paragraph  <P>

List Item Label <LBL>{{
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Working with lists
<L>

 <LI>

  <LBody>Editions Available

   <P>There are two editions of SecurVault available:

   <L>

    <LI>

     <Lbody>SecurVault Institutional

    <LI>

     <Lbody>SecurVault Private Client

   <P>Supporting encryption, multi-factor authentication, and compliance with 
FINRA, SEC, and GDPR regulations.

 <LI>

  <Lbody>Integrated Tools

   <P>A real-time trading platform designed for wealth management firms hedge 
funds, and broker-dealers.
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Table  <Table>

Table Row  <TR>

Header Cell  <TH>

Body/Data Cell <TD>

Paragraph  <P>

Table Heading <THead>

Table Body <Tbody>

Table Footer <Tfoot>

Working with tables

RANK STATE POPULATION
16 Massachusetts 7,205,770
29 Connecticut 3,707,120
41 New Hampshire 1,415,860
42 Maine 1,410,380
44 Rhode Island 1,121,190
49 Vermont 648,278

RANK STATE POPULATION
16 Massachusetts 7,205,770
29 Connecticut 3,707,120
41 New Hampshire 1,415,860
42 Maine 1,410,380
44 Rhode Island 1,121,190
49 Vermont 648,278
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Working with tables

Table  <Table>

Table Row  <TR>

Header Cell <TH>

Body/Data Cell <TD>

Paragraph  <P>
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Table Cell Properties
Type
• Header Cell <TH> or Data Cell <TD>

• Scope only for header cells – Row, Column, Both

Attributes
• Span – Row or Column

• ID 
The ID attribute is used in conjunction with the HEADERS 
attribute to explicitly associate data cells with their 
corresponding header cells, especially in complex tables where 
simple structure cannot be determined programmatically. 

• Associated Header Cell IDs – used to identify the 
structure or hierarchy 
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Working with tables

Table  <Table>

Table Row <TR>

Header Cell <TH>

Body/Data Cell <TD>

Paragraph <P>
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Working with tables

Header cell IDs

• R1C1_Product

• R1C3_By_Year

• R2C5_2020

• R10C1_Asset_Ma

• R11C1_Ultra

• R11C2_Revenue
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Working with tables

1. Tables that span multiple pages

2. Tables that have merged headers 
(columns & rows)

3. Tables that have complex data 
relationships
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PDF Space for Acrobat Help

Acrobat Accessibility Series

Keyboard Shortcuts

Generate QR Code

[Webinar] How to Make Accessible PDFs

[Webinar] Beyond the Basics — Creating Accessible PDFs

PDF Accessibility overview 

Adobe Acrobat Learn & Support

Adobe Acrobat Plans & Pricing

Adobe Trust Center

Adobe Webinars

Helpful resources

https://acrobat.adobe.com/link/spaces/urn%3Aaaid%3Asc%3AVA6C2%3Afbca4b30-1ebe-452d-b7e2-e99a8dc544fb
https://experienceleague.adobe.com/en/docs/document-cloud-learn/acrobat-learning/accessibility-tutorials/accessibility-overview
https://helpx.adobe.com/acrobat/desktop/get-started/preferences-and-settings/keyboard-shortcuts.html
https://express.adobe.com/home/tools/generate-qr-code
https://business.adobe.com/resources/webinars/how-to-make-accessible-pdfs.html
https://business.adobe.com/resources/webinars/beyond-the-basics-creating-accessible-pdfs.html
https://business.adobe.com/resources/webinars/beyond-the-basics-creating-accessible-pdfs.html
https://business.adobe.com/resources/webinars/beyond-the-basics-creating-accessible-pdfs.html
https://helpx.adobe.com/acrobat/using/accessibility-features-pdfs.html
https://learn.adobe.com/support/acrobat.html
https://www.adobe.com/acrobat/pricing/business.html
https://www.adobe.com/trust.html
https://business.adobe.com/resources/webinars.html
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Thank you
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