
How to Access Your Unofficial Transcripts 

*Prior to attempting to access your Unofficial Transcripts, make sure to have your 
POP-UP blockers turned off on the internet browser you are using. Upon completing 
the following steps, it will open a PDF of your Unofficial Transcripts. This will not 
work if POP-UP blockers are on *  

 

STEP 1:   

Go to the MyWCC Portal – HTTPS://MYWCC.SUNYWCC.EDU – and, under 
“SIGNON”, put in your “USER ID” and “PASSWORD”. (If you have not already 
created your USER ID and PASSWORD previously, that must be done first!)  

Once you’ve successfully logged into your Home Page, you will see the following 
tile: Click the tile 

 

 

STEP 2: 

Here you click onto the "Academic Records" Tile 

 

https://mywcc.sunywcc.edu/


 

 

 

 

STEP 3:  

 From the menu, select “View Unofficial Transcript” 

 

 

 

STEP 4:  

Make sure Report Type is set to Student Unofficial Transcript. Click 
“Submit” 

 A PDF of your Unofficial Transcripts will open 

 

 

 


