
WCC DSO Information Session
Hosted by the Disability Services Office (DSO)

Professor Maisa Andraws, Counselor for Students with Visual and Physical disabilities

Professor Renee Balotti, Counselor/Coordinator of Accommodations for Students with 
Disabilities

Professor Theresa Revans-McMenimon- Counselor for Students on the Autism 
Spectrum



The mission of The Disability Services Office at Westchester Community 
College is to provide all students with a documented disability a 

supportive and accessible environment to ensure the opportunity for 
these students to maximize their potential to learn, develop 

confidence, and become independent. 

Westchester Community College adheres to the guidelines of the 
Americans with Disabilities Act (ADA).

Disability Services Office (DSO)



Disability Services Office (DSO)

 The Disability Services Office (DSO) offers reasonable accommodations to students 
with a documented disability who are registered for classes at WCC and have 
approved disability documentation on file with the Disability Services Office.

 During the 2020-2021 academic year, over 1,500 Students with Disabilities at WCC 
were registered with the DSO

Learning Disabilities Autism Spectrum

ADD/ADHD Visual

Emotional Disabilities Hearing

Physical Traumatic Brain Injuries

Temporary Disabilities Other Health Impairments



Accommodation 
Procedures
 Students with a documented disability, in 

need of accommodations, are responsible 
for disclosing this to the Disability Services 
Office (DSO) and providing disability 
documentation via Accommodate. 

 To do this, please complete the DSO Intake 
Form through Accommodate and upload 
your disability documentation. 

 Note: If you have not yet applied to 
Westchester Community College, please 
do so before filling out the DSO Intake 
Form on Accommodate. 

https://sunywcc-accommodate.symplicity.com/public_accommodation/


IEP including last Triennial Evaluation
or
504 Plan
or
Letter from a healthcare professional. Letter should:
•Be on official letterhead
•Signed by the treating doctor (cannot be electronically signed)
•Include the current diagnosis
•Include the dates of treatment
•Provide recommendations for appropriate accommodations

*Please do not submit disability documentation to the Admissions 
Office

Acceptable Documentation at Westchester Community College



Semester Request
 To receive accommodations, students must sign 

up for accommodations EACH SEMESTER via 
Accommodate.  It is recommended to sign up 
at the beginning of each semester. 

Accommodations do not carry over from one 
semester to the next and are not retroactive.

Accommodations become effective when 
faculty member receives notification from the 
DSO of a students’ approved accommodations.



Scheduling an Exam 
with the DSO

 The DSO encourages students to have an 
ongoing dialoge with their professors 
regarding their accommodations. If the 
professor is unable to provide the 
accommodations, the student should 
schedule to take the test with the DSO.

 All testing requests and approvals are 
required to be made via Accommodate at 
least THREE DAYS prior to the exam date. 



Frequently Requested Accommodations

 Extended time of 1.5 on class quizzes, tests, midterms and 
final exams

 Distraction reduced setting*.  
The decision for venue (classroom, faculty office, DSO) should 
be made between the professor and the student

*A distraction reduced location and extended time are the 
minimum accommodations. These must be met in accordance 
with ADA requirements. Therefore, students who agree to test in 
a location other than DSO, must be provided with a distraction 
reduced location for the entire length of the exam, not only for 
the extra extended time period. 



High School vs. College

Permission from Bucks County Community College. (2019) Differences Between High School and College Accommodations for Students with Disabilities.  In campus resources. Retrieved March 6, 2019, 
from http://www.bucks.edu/media/bcccmedialibrary/tao/documents/Differences-K-12-&-Higher-EducationATSEC.pdf
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Confidentiality and FERPA

 Disability documentation is maintained electronically 
by the Disability Services Office (DSO) using 
Accommodate. As per FERPA  guidelines, further 
disclosure cannot occur without the written consent 
of the student.



FERPA
 The Family Educational Rights and Privacy Act (FERPA) is a 

U.S. Federal law that protects the privacy of student 
education records (www.ed.gov/ferpa).

 FERPA protects the education records of students who are 
currently enrolled or formerly enrolled regardless of their 
age or status with regard to parental dependency.

 FERPA does not require offices to provide updates regarding 
a student’s progress to unauthorized persons.  

 Students must submit to the Registrar’s Office a signed
and notarized FERPA form which indicates the specific 
individuals permitted to inquire about their educational 
records.

 More information on FERPA can be found on WCC’s 
website. 



Counselor for Students on the Autism Spectrum
Professor Theresa Revans-McMenimon, M.S., LMHC, LMFT
 In the past several years, WCC has had approximately 110-120 students with ASD 

enrolled.  Assistance is provided with academic advisement and counseling.

 In addition to academic accommodations, students with ASD are provided the 
following services:

 The DSO offers Summer Bridge Programs that will help prepare students entering 
college. 

 Social skills groups are offered weekly during the semester for students.  Topics are 
chosen by students.

 Moving Towards Independence Workshops/Viking-ology are offered twice a month 
and open to all students receiving accommodations. Topics include communication 
skills, self-advocacy, and decision making.

 Students are encouraged to attend clubs/events on campus.



Counselor for Students with 
Visual and Physical Disabilities

Professor Maisa Andraws

 Besides frequently requested accommodations, additional accommodations, 
supported by documentation may include, but are not limited to:

 Audio recording class

 Enlarged print on all classwork, handouts and tests (if provided electronically, 
the DSO can enlarge).

 Preferential seating at the front of class

 Copy of Notes 

 Use of a laptop in class for notes or assistive technology

 Assistive Technology/Communication Devices/Scribes

 ADA accessible desks/chairs in classrooms

 For additional support please speak with your NYSCB and ACCES-VR Counselor



Counselor for Hard of Hearing and Deaf Students

Professor Angeliki Parashis

 Students with a hearing loss should contact Professor Parashis to schedule a 
meeting to discuss academic and accommodation needs. 

 Sign Language Interpreter requests need to be made as soon as possible, so be sure 
to register for classes early so that she can secure interpreters availability.  



DSO Academic Coach

• Throughout the semester, the Coach sends out e-mails with advice about executive 
functioning skills (Note taking, time management, organization, career 
exploration, skillset identification, and much more!).

• Campus referrals to Personal Counseling, Career and Transfer Center, Academic 
Counseling, Academic Support Services, and other support services on campus.





DSO Staff
DSO Staff Email Addresses

Professor Renee Balotti
Coordinator of Accommodations for Students 
with Disabilities

RSB2@sunywcc.edu

Professor Maisa Andraws
Counselor for Students with Visual and 
Physical Disabilities

MKA2@sunywcc.edu

Professor Theresa Revans-
McMenimon

Counselor/Coordinator for Students on the 
Autism Spectrum

TR14@sunywcc.edu

Professor Marcia Kalkut
Counselor for Students with Disabilities -
Documentation Evaluator

MK31@sunywcc.edu

Professor Angeliki Parashis
Counselor for Hard of Hearing and Deaf 
Students – ASL Interpreter Coordinator

AP16@sunywcc.edu

Meagan Weston Academic Coach MM43@sunywcc.edu



Upcoming DSO Event

DSO New Student and Family Orientation 
Date: July 27, 2022 
Time: 11:00am-12:30pm

• Please check our webpage for registration information in the coming weeks.

• *Pleas note: Attendance at this orientation is strongly advised but not 
mandatory. All students are required to attend New Student Orientation 
provided by the Student Involvement Office.



DSO Info:

If you have any questions or would like to 
schedule an appointment, please e-mail our 
office:

Disability.services@sunywcc.edu

mailto:Disability.services@sunywcc.edu


Additional Resources

Admissions process and high school transcripts-
Email: Admissions@sunywcc.edu

For questions regarding financial aid-
Email: Finaid@sunywcc.edu

To submit your health records to:
Email:Health.Office@sunywcc.edu

For questions for Testing & Assessment Center
Email:Testingcenter@sunywcc.edu

mailto:Finaid@sunywcc.edu
mailto:testingcenter@sunywcc.edu
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