Westchester Community College
Fall 2009 Academic Calendar

Instruction Begins:

On-Campus: September 8
Extension Centers September 12
2 credit classes start September 28

Refunds Deadline Valhalla, Mon. Sept. 28
Peekskill, Fri. Oct. 2
Valhalla, Fri. Sept. 11

Peekskill, Thurs. Sept 17
Mid-Term Grade Notification:  October 24

Last day to Add a class

Final Day to Withdraw from a Course with a
é€PE&ccOoi Uu~r Fri. November 8

For Sat. Classes Only, Sat. November 9

Thanksgiving Holiday: November 26- 28
Instruction Ends December 17

Final Exams December 18- 23

Final Day to Submit Grades: Mon. Jan. 4, 201(7:30 pm)

Looking Ahead to Spring 2010
Web-RegistrationH Ui %E 2 ¢ & Kow. 2 - Jan. 22
In-Person Advance Registration:  Dec. 1- Jan. 22

Payment Deadline: Thurs. Dec. 10

After that date payment is

due at the time of registration
College offices will be closed: Dec. 24- Jan. 1, 2010
Instruction Begins:
On-Campus:
Extension Centers

January 19, 2010
January 23, 2010

Important Phone Numbers
Peekskill General Office (914) 606 - 7300

Valhalla Contact Information

Admissions (914) 606 - 6735
Financial Aid (914) 606 - 6773
Registrar (914) 606 - 6810
(914) 347 - 3858
(914) 606 - 6600
(914) 606 - 6779
(914) 606 - 6832
(914) 606 - 6900
(914) 606 - 6656
(914) 606 - 6830

www.sunywcc.edu/peekskill

Bookstore

Campus Directory
Counseling
Extension Services
Weather Closings
ESL Institute Office
Continuing Education

Westchester Community College

Center for the Digital Arts

www.sunywce.edu/Peekskill

Fall 2009 Faculty
Information Bulletin

Westchester
- mE Community College

State University of New York

Westchester Community College
Grading System

TO: Members of the Faculty
FROM: Registrar

In an effort to facilitate the grading procedure for
Faculty members, this list of grade explanations
has been included with your Final Grade Ros-
ter(s). If you have any questions, please contact
the registrars office at (914) 606-6810.

Numerical Quality Points
Grade Equivalent Per Credit Hour
A 90-100 4.0
B+ 85-89 35
B 80-84 3.0
C+ 75-79 2.5
C 70-74 2.0
D 60-69 1.0
F Below 60 0.0
The following grades do not affect grade point
averages:

I = Incomplete (must be made up within one regu-
lar semester or converts to “F” at the end of the
following semester)

W= Student Initiated Withdrawal (This CAN-
NOT be assigned by a Faculty Member. Stu-
dent is responsible for filing necessary paper-
work in the Registrar’s Office by deadlines
given for each semester in the course offering
books.)

WP= Faculty Initiated Withdrawal Passing (This
is to be awarded only for emergency cases that
a Faculty Member deems to be warranted. It is
not a substitute for a student who has missed
the deadline to receive a “W”.)

WF= Faculty Initiated Withdrawal Failing
(Same guidelines as “WP”, except that student
was failing at the time of withdrawal.)

RC= Recommend Continuation (in remedial
courses when more improvement is needed).
Not a passing grade for financial aid

NC= Audit (No Credit)

P or F=In a course which is graded only P
(Pass) or F (Fail). (Consult your depart-
ment chairperson or division office to know
if your class meets eligibility for either of
these grades.)

J= Student did not satisfy attendance require
ments. (This IS NOT an assigned grade--it
is AUTOMATICALLY generated on a stu-
dent’s record. It comes into effect after att-
endance rosters for weeks 1-5 have been
processed, and a Faculty Member has either
marked a student as NA (never attended) or
as absent the last meeting of week 3 AND
absent all of weeks 4 and 5 during Spring
and Fall semesters. For a summer session,
the same holds true--either NA or marked
absent for ALL weeks after week 1. This is
also referred to as not meeting the census
requirement.)

Please contact the Registrars Office with any
questions, (914) 606-6810.

Valhalla attendance and grade rosters due
dates for the Fall 2009 semester.

~Wednesday, October 14: 1st set
~Wednesday, November 11: 2nd set
~Monday, January 4, 2010, 7:30pm:
Final grades and final set of attendance

Please forward grades and attendance rosters to:

Registrar

Westchester Community College
75 Grasslands Road

Valhalla, New York 10595

(914) 606-6810

If you would like the Peekskill Extension
Center to submit attendance/grades to the
Registrars Office. Due dates are:
~Monday, October 12: 1st set

~Monday, November 9: 2nd set
~Wednesday, December 23, 2009, 2pm:
Final grades and final set of attendance




% General Faculty Information
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Student Support Services

% Parking Information

% A letter verifying your employment status can be
obtained from the front office to purchase a park-

% ing permit from City Hall (located on Nelson

% Ave). City Hall will determine space availability
and location. There are no fees for meter parking

% after Spm.
RS

% Student Lounge & Vending Machines

Vending machines are located on the first floor
across from the elevator. On the second floor
% there is a lounge area with a pay phone.

Inclement Weather/Emergency Closing
Information

ARt

To obtain updated information on closings or de-
lays, call the Valhalla Campus (914) 606-6900 or
listen to the following radio stations:

% WHUD 100.7 FM WFAS 103.9 FM
% WOR 710 AM WCBS 88 AM

% Cable News 12 or www.wfasfm.com also offer
% up-to-date information on weather closings.

~

% Please note that no food or drinks are permitted in

classrooms or labs, unless there is specific pro-
% gramming scheduled for them. Children are not
permitted in class or the facility at any time
% unless part of a specific program.

Peekskill Office Hours:

B

Monday-Thursday, 9:00am-9:00pm

Friday, 9:00am-4:00pm
Please call (914) 606-7300 for
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Computer Labs

An open computer Lab is available for student use.
The lab is located on the second floor in Room 203.
Lab hours are from 9:00am to 9:00pm Monday thru
Thursday; Fridays, 9:00am to 4:00pm. Watch for
current schedule. All computers have Microsoft
Windows™ XP Operating System and are
equipped with other educational software to assist
students academically. Students can use the lab to
type and print out papers. Internet access is avail-
able for research and school related subjects. A
valid ID is required to use a computer lab. Regis-
tered students may obtain a temporary ID at the
front office.

Schedules for the MAC Lab are available at the
tech office on the first floor. In addition reference
books for the Digital Arts students can be checked
out with a proper ID.

Students in Digital Arts Classes may choose to
Audit a class. A form can be obtained at the front
desk or from the instructor. It requires a signature
from the instructor and is date sensitive. Please
submit the completed form to the front office for
filing.

Textbooks

Course textbooks can be obtained through the
Campus Bookstore, by phone or on-line through
the internet, using a credit or debit card. For phone
purchases call (914) 347-3858. To use the internet
go to www.sunywce.edu, click on the “Student Ser-
vices” link on the menu bar and then the Bookstore
link. The Campus Bookstore has extended hours at
the beginning and end of each semester, as well as
book buy-back at the end of the semester. Call the
Bookstore at (914) 347-3858 for current hours.
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Tutoring

Tutoring in Math & English is available to cur-
rent Westchester Community College students.
The Fall 09 tutoring schedule will be distributed
to instructors, posted, and on the front counter.

Advising

An Academic Counselor is available at the Cen-
ter for the Digital Arts at the Peekskill Extension
Center on Wednesday evenings. Refer students to
the front office for the current Fall 2009 sched-
ule.

Library Services

The Harold L. Drimmer Library & Learning
Resource Center on the main Valhalla campus is
available to all Westchester Community College
students, including those attending extension cen-
ters. In addition, students can access the West-
chester Community College virtual library via the
internet. Simply type in www.sunywcc.edw/
library in an internet browser for access.
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During the Fall semester the Library is open from
8:00am to 9:30pm, Monday-Thursday. Friday
and Saturday 9:00am to 5:00pm, and Sundays
1:00pm to 5:00pm. Please call the circulation
desk at (914) 606-6965 or the Reference Desk at
(914) 606-6960.

The Center for the Digital Arts
at the Peekskill Extension Center
27 North Division Street
Peekskill, New York 10566
Phone: (914) 606-7300
Fax: (914) 606-7386
Email: peekskill@sunywcc.edu
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Peekskill Services

AUDIO/VISUAL NEEDS

Smart-Classrooms - We have three SMART
Sympodiums - rooms 207, 208 & 209. Each
podium has an instructor PC with internet
access, a projector, multimedia players (DVD
and VCR), and document cameras for project-
ing printed materials. We have SMART Sym-
podiums monitors, which use pressure — pen
technology and SMART Notebook software.
For additional training on this equipment
please visit the Tech Office on the first floor to
schedule a session or call Lise Prown (914)
606-7304.

Please contact the staff at (914) 606-7301 a
minimum of 3 days before your class to make
any additional equipment arrangements

The Faculty Copier is located on the first floor
across from the tech office. If assistance is
needed please inform the front office.

Date sensitive materials will be distributed
to your mailbox located in the front office.
Please check your mailbox regularly.

PEEKSKILL STAFF NOTES

The Center for the Digital Arts at the Peekskill
Extension requires notice a week in advance
of any schedule changes at (914) 606-7301 .

Fire Drills will be held during the semester.
Faculty and Students will receive directions
from staff on exiting procedures.

Emergency phones are available on the 2nd
floor in each wing.

SAFETY CONCERNS

Please contact our office at (914) 606-7301 if
you or your students have any logistical prob-
lems or safety concerns.

ATTACHED ARE THE FOLLOWING:
e  Current Roster

e Email and Contact information request
form, please return ASAP

e Valhalla Main Campus Information




